
QUICK & EASY GUIDE TO POWER SEARCH 

 
The main advantage of Power Search is its ability to narrow your search results by combining 
multiple search functions. With Power Search, you can search by:  
 
words or phrase 
 

 
 

author 
 

 
 

 

 

 

 

 

 

 

 

Type any word, or combination of 
words, in the search box. 

An author’s name can be entered as: 

• First and last name (Stephen King) 

• Last name, first name (separated 
by a comma: King, Stephen) 

• You can also search by last name 
only, but your search will be more 
successful if you include additional 
search terms in one or more fields 
(such as title or words or phrase). 

• If the author typically uses initials in 
his or her name (such as E.B. White), 
your search will still look the same:  
(E.B. White or White, E.B.) 

• NOTE: You do not need to use 
capital letters or punctuation in 
your search terms. The example 
above could also look like this: 
e b white or white, e b 



title 
 

 
 
subject 
 

 
 
series 
 

 

 
 
 

 

 

Type the title, or the main words of 
the title, in the search box. 

Because subject is such a broad 
category, it is not a recommended 
search function. Your search will 
be more successful if you use 
words or phrase instead. 

If you’re trying to find titles that are 
part of a series, enter the name of 
the series here. 



periodical title 
  

 
 

You can also combine one or more of these search functions with additional searches by:  
 
library 
 

 
 
language 
 

 

If you’re trying to find a specific 
magazine or newspaper, enter 
the name of the periodical here. 

If you leave this set to ALL, your 
search will include every library in 
the Pikes Peak Library District. You 
can also click the drop-down arrow 
to select a specific branch, and your 
search will only cover the materials 
held at that particular branch. 
NOTE: When searching by library, 
your search may return no results; 
this does not necessarily mean that 
PPLD does not have what you are 
looking for. It could be that the item 
is just not available at the particular 
branch you chose to search. 

If you leave this set to ANY, your 
search results will include materials 
in every available language. If you 
need to find something in a specific 
language, click the drop-down arrow 
and select a language. Your search will 
then only return titles written in the 
selected language. 



type 
 

 
 
location 
 

 
 
genre 
 

 

If you leave this set to ANY, your 
search results will include any and 
all types of materials that match your 
search terms. However, if you need a 
specific type of material (book, dvd, 
cd music, etc.), you can click the 
drop-down arrow and select your 
desired type of material from the list. 

This is similar to searching by type, 
except that location allows you to limit 
your search to a specific place in the 
library. For example, you could choose 
to only search the location where 
Books-On-CD are shelved. 

If you want to find a title in a specific 
genre (such as mystery, western, 
biography, etc.), click the drop-down 
arrow, choose a genre, and your 
results will be limited to titles 
that fall within that particular genre. 



age level 
 

 
 
match on 
 

 
 
publication year 
 

 

Use age level to limit your search 
results to titles that fall within a 
specific age group: Adult, Teen, or 
Juvenile. 

This is already set to perform your 
search by matching the keywords 
you have entered. It is recommended 
that you leave it at this setting for the 
most effective search results. 

If you need something that was 
published in a specific year, enter 
that year here. 



Finally, you can sort your search results by date, author, title, and more. 
 

 

 

Search Example 
Suppose you want find all of the titles available by the author Robert Ludlum; you can simply 
type Robert Ludlum in the author field. If, however, you only want to find titles by Robert 
Ludlum that are about the character Jason Bourne, type Ludlum in the author field and 
Bourne in the word or phrase field. If you want to find these same titles on DVD, type Bourne 
in the title field and select DVD in the type field. If you want to find out if any of these titles 
are available at a specific library (Briargate, for example), type Bourne in the title field, select 
DVD in the type field, and select Briargate in the library field. 

Quotation Marks and “Stopwords” 

• Stopwords are words such as: a, an, as, at, be, but, by, do, for, if, in, it, of, on, the, 
and to, among others; the catalog will ignore these words when performing a search. 
To include these words in a search, you must enclose your entire search term in 
quotation marks. For example, if you enter The Wind in the Willows as a title search, 
the catalog will only search on the words wind and willows. However, if you enclose the 
entire title in quotation marks so that it reads, “The Wind in the Willows”, the catalog 
will search on that exact string of words, including the stopwords. 
NOTE: You do not need to use punctuation or capitalization in your search terms. 

Type vs. Location 

• Although these are similar search fields, there is an important difference; type 
searches for a specific type of material, while location searches for the physical 
location of the material in the library. The term “paperback” is a perfect example. In 
type, this term refers to all softcover books, both fiction and non-fiction, while in 
location, this term refers to a specific section of the library where the mass-market 
fiction paperbacks are located. 

Search results are automatically sorted 
from the newest title to the oldest title. 
If you need your results sorted by 
author, title, subject, etc., click the 
drop-down arrow. NOTE: you cannot 
sort a list that exceeds 250 results. 


